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PROCEDURE FOR STUDENTS SEEKING CHANGE OF SUBJECTS (MINOR/CC1/CC2) 

The Admission Helpline has been receiving a number of queries from students who are desirous 
of changing COURSES and SUBJECTS.  

Students who wish to change their course are to follow the instructions under the link titled 
“Course Change”. This has already been outlined in the admission portal.  

Students who wish to retain the same course but change their Minor subject or CC1/CC2 subject 
(in case of MDC) are instructed that they must -  

1. Submit a prayer (letter) addressed to the Principal stating the subject that they have, the subject 
that they want to change and the subject that they want to take up. A copy of the application 
form, duly signed by the student and her guardian/parent has to be annexed to the letter. This 
letter must be submitted to Prof. Sipra Roy (Dept. of Bengali) in the College premises.  

2. Their eligibility for the subject/s they wish to take up will be verified. If she does not fulfil the 
University eligibility criteria for taking up that subject, then she will not be allowed to take up 
that subject. Further, if the College finds that too many students have already opted for the 
subject, it may deny any student the subject of her choice.  

3. If the letter is cleared by Prof. Roy, it will be forwarded to the Principal for her assent.  

4. Once it receives the Principal’s assent, it will be sent to the Office for updation of necessary 
records.  

 

These instructions only apply to B.A. and B.Sc. courses. There is no provision of subject change 
in case of B.Com. Honours.  

Under no circumstances will the subjects be changed once the student data is sent to the 
University for registration.  

As this procedure is to be completed in the College, the helpline will not be able to provide 
assistance for students seeking subject change. They must contact Prof. Roy in the College during 
College hours.  

Until they receive confirmation of their subject change, they must attend the classes of the subject 
which they had originally opted for.  

 

Dated : 5.8.2023  

 

By  Order  

 

  


